AMERICA
AN ON TECH We’re Hiring: Events Contractor

Position Title: Events Contractor

Position Type: Contractual

Location: New York City

Deadline to apply: January 31, 2026 but will be reviewing apps on a rolling basis!

About America On Tech:

America On Tech (AOT) is a national nonprofit preparing the next generation of technology leaders from underestimated communities.
Since 2014, AOT has provided no-cost tech education and workforce training to students in NYC, LA, Miami, and Atlanta. AOT equips
young people with in-demand skills in Al, Web Development, Data Science, and more, creating pathways to higher education and
careers. To date, AOT has served 6,600+ students, facilitated 1,500+ paid internships. AOT alumni are twice as likely to attend college
and five times more likely to pursue tech degrees. Learn more at www.americaontech.org

Who We Are Looking For:

AQT is seeking an Events Contractor to lead the planning and execution of fundraising events, cultivation events, and partnership
activation activities across multiple regions. This contractor will play a key role in shaping AOT’s donor and partner engagement
strategy, strengthening corporate and philanthropic relationships, and ensuring exceptional, mission-aligned experiences for supporters
and students.

Responsibilities:

1. National Innovators & Disruptors Awards (IDA) — NYC

e Lead the planning and execution of the 2026 National IDA, a large-scale fundraising event that includes a VIP reception, main
program, awards presentations, student speakers, pledge drive, and post-event reception.

e Design and manage a detailed multi-segment run-of-show, including emcee/VOG cues, sponsor recognition moments, student
testimonials, honoree presentations, corporate award segments, panel discussions, and timed dinner service.

e Partner with the VP of Development on event messaging, storytelling, speaking roles, and high-level donor and sponsor
engagement throughout the evening.

e Coordinate all logistics including venue, AV/production, catering timelines, stage management, photography, and backstage
flow to ensure a polished and seamless guest experience.

e  Staff the event onsite, supporting VIP reception management, guest flow, sponsor visibility, award sequencing, and real-time
program execution.

2. Quarterly Cultivation Events (LA, Miami, Atlanta)
e Lead the planning and execution of regional cultivation events designed to deepen donor relationships, strengthen corporate
engagement, and expand AOT’s sponsorship pipeline.
e Design the event run-of-show (ROS) and develop a clear framework to identify priority guests, build targeted outreach lists,
and guide invitation strategy.
e Coordinate logistics, vendor management, guest experience, and event communications.
e Create year-round engagement opportunities that align with organizational fundraising and stewardship priorities.

3. Future Innovators Night (LA, Miami, Atlanta — Summer 2026)

e Lead the planning and execution of Future Innovators Night, an elevated corporate-facing event designed to convene 100+
senior leaders across business, technology, and civic sectors.

e Design a multi-segment program that includes student Al showcases, a fireside chat with senior executives, and a live
corporate Al demo.

e Develop a clear framework to identify priority guests, build targeted outreach lists, and guide invitation strategy to ensure the
event attracts high-value partners and prospects.

e Collaborate with Programs to prepare student presenters, structure showcase flow, and integrate Al-powered final projects
effectively into the event’s experience.

e Manage all event logistics including venue, catering, AV/production, speaker coordination, guest outreach, and onsite
execution.

Qualifications:

e 5+ years of experience in nonprofit events, corporate partnerships, donor cultivation, or large-scale event production.
Demonstrated ability to manage multi-market events with corporate, philanthropic, and executive audiences.
Strong communication, project management, and vendor coordination skills.
Experience collaborating with development, communications, and program teams to align events with fundraising goals.
Highly organized, proactive, and comfortable navigating multiple deadlines in a fast-paced environment.
Commitment to America On Tech’s mission and values.

Background Check Disclosure:


http://www.americaontech.org

AMERICA
AN ON TECH We’re Hiring: Events Contractor

All positions at America on Tech, Inc. require at least some interaction with minors (see list of duties for specific details). Therefore,
candidates must undergo a background check to ensure the safety of the youth we serve. Candidates will be informed about the
background check process and will have the opportunity to discuss any relevant issues. Applicants in California will be considered for
employment in accordance with the Los Angeles County Fair Chance Ordinance for Employers and the California Fair Chance Act,
while also adhering to CANRA and any other state or local ordinances regarding the protection of minors.

How to apply:
Please submit your proposals to Janine Quijije at janine@americaontech.org by January 31, 2026 at 5 p.m. EST
All applicants will be considered. Only those selected for an interview will be contacted. AOT is an Equal Opportunity Employer

and does not discriminate on the basis of race, color, gender, disability, age, religion, sexual orientation, or national or ethnic
origin.


mailto:janine@americaontech.org

	1. National Innovators & Disruptors Awards (IDA) – NYC 
	 
	2. Quarterly Cultivation Events (LA, Miami, Atlanta) 
	 
	3. Future Innovators Night (LA, Miami, Atlanta – Summer 2026) 

